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Planning Application Requirements (PAR) for the London Borough of Newham

CERTIFICATE OF LAWFULNESS EXISTING USE

National Requirements 

	Application Form Completed Application (All sections must be completed on the correct application form which includes Ownership Certificate being completed and signed along with Agricultural Holding Certificate. 

	Correct Fee See Fee schedule.

	Location Plan ‐ All applications must include copies of a location plan based on an up-to-date map. This should be at a scale of 1:1250 or 1:2500. Three copies plus the original are required (unless submitted electronically).

 Plans should wherever possible show at least two named roads and surrounding buildings. The properties shown should be numbered or named to ensure that the exact location of the application site is clear.

The application site should be edged clearly with a red line. It should include all land necessary to carry out the proposed development – for example, land required for access to the site from a public highway, visibility splays, landscaping, car parking and open areas around buildings.

A blue line should be drawn around any other land owned by the applicant, close to or adjoining the application site.

 

	The London Borough of Newham may also require the following information (Local requirement):- 

Supporting documentation will vary according to the nature of the proposal.

Advisory note: - 
· A material of change will become lawful if it has existed continuously for ten years. A change of use of a building to a dwelling will become lawful after four years. 

· A building operation on the land will become lawful when it has been substantially completed for four years. 
·  A failure to comply with a condition imposed on a planning permission will become lawful if it has been continuously breached for ten years. The period will be four years if the breach relates to a dwelling use.  
· The onus of providing lawful development lies with the applicant and will be determined on a balance of probabilities.  In order for the Council to grant a certificate you must be able to show that it is more likely than not that the development has become lawful.  

· Therefore, once you have submitted your application we will not ask for further information (if you have not provided the listed information below), it would be in your interest in submitting as much relevant information as possible. 



	A Statutory Declaration prepared for you by your solicitor explaining in details how the use/building works came to exist, and a detailed chronology of events. This will need to be sworn by you in the presence of another solicitor or commissioner for oaths. 


	Photographs which can be dated, showing the use/building at a specified period(s). 


	Aerial Photographs which can be dated, showing or indicating the presence of a use/building.

	Invoices indicating that materials for relevant building/use were purchased at a specific time.


	Letters from persons who assisted with the building works/change of use/and or letters from a person who assisted with the building works/change of use. Letters from a person who has visited the land and can confirm when the building was erected, or when the use started and that it has continued. 



	Records of Council Tax business rates or other Council or government payments relating to the relevant building or use


	Report from Structural Surveyor if you are stating that a structure has become permanent building, you may wish to provide a report from a structural surveyor explaining how permanent the structure is, and the process that would be necessary to remove it from the land. 

	Book Keeping/Accounts Records if the use in question is a business you may wish to include book keeping records and certified accounts, for the relevant period. 



