Planning Application Requirements (PAR) for the
London Borough of Newham

This advice note is a guide for applicants and their agents, which sets out the information and documentation that must be submitted with all planning applications. 

Consideration by the London Borough of Newham (‘the Council’) of a planning application will not commence until the submitted plans and documents have been checked, and the application has been found to be a valid application.

This process known as ‘validation’ is based upon two lists of requirements: a ‘National’ list of minimum information requirements which is set by the Government; and a ‘Local’ list of supplementary local information requirements which is set by this Council. 

The National list of information requirements is based on statutory requirements stipulating what must be supplied with all applications. 

The Local list comprises additional information and recognises the need for variation appropriate to local circumstances. 

Please use the Individual Application pack links detailed further below to see the requirements for the type of application that you wish to submit.

There is a link to a glossary which describes and defines the documentation referred to by the National and Local lists.  There is also a link to the application summary checklists.
In order for the council to formally consider an application, sufficient and accurate information and drawings must be submitted in accordance with the requirements for each type of application set out in the individual application pack links.  
Note:  Your application will be treated as invalid if you fail to submit all the information and documents required. If your application is invalid then the council cannot start to determine the application and your application will be delayed. Poor quality drawings may also cause delay. 

If your application is invalid, the Council will set out the reasons by phone call, email or in writing to you and specify the information required in order to make the application valid. (The Councils’ preferred method of contact is email).
If you decide not to provide information required by the Council, you should provide a written justification with the application.
Please note that invalid applications will be retained by the Council for a maximum period of 21 days, after which all documents will be returned and you will need to resubmit the entire application, including the additional information as previously requested.
Submission of planning application

All planning applications will need to be made using the standard application form (1APP), which is available to complete online via the Planning Portal or download and print the application form for submission by post.

The Government wishes to encourage applicants to submit applications electronically wherever possible, as this provides opportunities for streamlining procedures and thereby reducing costs. However applicants still have the option of submitting paper versions of the form.  All drawings must be professionally drawn to scale (the scale and paper size must be clearly indicated on each plan). 
If you are using the paper method, three additional copies plus the original of the completed standard application form must be submitted. Three copies is the statutory requirement for a valid application, but the applicant may be requested by the local planning authority to submit more than three copies of documentation. 
You are encouraged to have a pre-application discussion about your application with a planning officer before making an application. This is particularly important for large and more complex schemes. Officers will identify the specific information that should be submitted with your application during these discussions. 

The London Borough of Newham operates a charging system for pre-application advice on medium, larger and more complex cases. The Council continues to provide free advice for other domestic and small scale applications. More information about the pre-application charging system can be found at: http://www.newham.gov.uk/Planning/PlanningApplications/PreApplicationCharging.htm
To arrange a pre-application discussion, please contact: 

Planning Technical Support Team:
Development.control@newham.gov.uk
Telephone:  020 33733107
The London Borough of Newham also has an additional planning authority operating within its boundary known as ‘London Thames Gateway Development Corporation (LTGDC).’   Depending on the application type the LTGDC maybe the determining authority.  The Planning Fee should be sent and made payable to London Thames Gateway with a copy of your application.  The London Borough of Newham should also be sent a copy of your application as we will process the application on the behalf of London Thames Gateway Development Corporation.

If in doubt on any of the above please contact the Technical Support Team on 0203 373 3107 or email development.control@newham.gov.uk , where we will be happy to assist. 

The correct fee on all applications must be paid on submission or your application will be Invalid.

All applications must have contact details completed on the application form; our preferred method of contact is by email. 

The Planning Department has the right to ask for further information to assist in making a clear informed decision. Failure to supply this information may mean your application being withdrawn and returned. 

Listed below are links to individual application packs which detail Local and National requirements.  These explain the information and documentation that must be submitted with all planning applications, along with guidance notes to assist both applicants and agents.  

Note: different types of applications require different types of information and supporting documents.

Individual Application packs:- 
· Householder application


· Full Planning Permission


· Outline Planning Permission


· Conservation area consent


· Listed Building consent


· Advertisement consent

· Change of use
· Lawful Development Certificate - existing

· Lawful Development Certificate - proposed


· Prior notification (demolition)


· Approval of details pursuant to a condition


· Tree works (including TPO consent)


· Non-material amendment


· S.73 Minor modification


· Renewal of planning permission

Further useful information

· Application summary checklist (Excel doc.)
· Glossary of documents and plans (Word doc.) 

· Planning fee schedule (incl. exemptions) 

· Plans and drawings 

· Use Classes
These guidance notes are deemed to be correct at the time of being published, and maybe subject to Legislation changes, fee changes or changes to the London Borough of Newham’s internal procedures and practices.
