Date: oo

Dear ...oooooo i,

School Attendance Consultative Group Meeting

The very irregular attendance and punctuality of your child ....................
aregistered PUPil @t .........oooiinin i School has been
reported and in order that this matter can be fully discussed with you, a meeting has been
arranged for;

The function of this meeting is to enable you, as parent to discuss any problems your child
may be experiencing at school. It will also give you an opportunity to meet with school staff
to be informed of your child’s progress at school and for you to state the reasons for your
child’s poor attendance and punctuality. At the meeting a Senior Education Welfare officer
will explain to you the responsibility you have as parent and the legal procedures the local
authority can institute, although it is anticipated that any such problems can be resolved
during the meeting.

If you do not attend the meeting and no reason for your absence is received, your child’s
attendance and punctuality will be discussed and a decision taken of which you will be
notified. If however you contact the Education Office on the above telephone number and

give prior notice of your inability to attend, a further meeting will be arranged, details of which
you will be notified.

Yours sincerely

SACG Invite Letter - English



Date: oo

Kinhgti ...,

Bubi hop Nhém Tham van vé Sw C6 mit & tredng

Sw cé mat khéng déu dan va sw ding gidr clia con NG ba .......veievni i
MOt hQC SiNh CO AANG KY 11 TIPONG .o e e
da dwoc bao cao va dé co thé thao luan hoan toan vu nay véi 6ng ba, mét budi hop da dwoc
sap xép vao;

Muc dich ctia budi hop nay la dé giup 6ng ba, 1a cha me cé thé thdo luan bat ctr van dé nao
con &ng ba co thé gap phal tai tredng. Budi _hop nay cling sé cho 6ng ba mét co hoi gap
nhan vién nha trweong dé duoc thong bao vé su tién trién cla con 6ng ba tai tru’o’ng va dé
6ng ba cho biét cac ly do vé sy c6 mat khéng déu dan va sy khdng dung gid cia con éng
ba. Tai budi hop mét nhan vién Phuc loi Gido duc Cao cp (Senior Education Welfare
officer) sé giai thich cho &ng ba biét vé trach nhiém la cha me 6ng ba phai cé va thi tuc phap
ly co' quan chinh quyén dia phwong c6 thé bt dau, mac du diéu dwoc dw tinh 1a bat ctr van
dé nao nhw vay cé thé giai quyét trong budi hop.

Néu 6ng ba khéng tham dy budi hop va ly do sy vdng mét ciia éng ba khéng nhan dwoc, sw
c6 mét va sy dung gid cha con dng ba sé dwoc thdo luan va dwa ra mot quyét dinh ma éng
ba sé& dwoc théng bao. Tuy nhién néu dng ba lién lac Phong Gido duc (Education Office) &
sb dién thoai ghi trén va cho biét trwéc viéc 6ng ba khoéng thé tham dw, mot budi hop khac
sé dwoc sap xép, 6ng ba sé dwoc thong bao chi tiét bubi do.

Tran trong

SACG Invite Letter - Viethamese
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