Date: oo

Dear ...oooooo i,

School Attendance Consultative Group Meeting

The very irregular attendance and punctuality of your child ....................
aregistered PUPil @t .........oooiinin i School has been
reported and in order that this matter can be fully discussed with you, a meeting has been
arranged for;

The function of this meeting is to enable you, as parent to discuss any problems your child
may be experiencing at school. It will also give you an opportunity to meet with school staff
to be informed of your child’s progress at school and for you to state the reasons for your
child’s poor attendance and punctuality. At the meeting a Senior Education Welfare officer
will explain to you the responsibility you have as parent and the legal procedures the local
authority can institute, although it is anticipated that any such problems can be resolved
during the meeting.

If you do not attend the meeting and no reason for your absence is received, your child’s
attendance and punctuality will be discussed and a decision taken of which you will be
notified. If however you contact the Education Office on the above telephone number and

give prior notice of your inability to attend, a further meeting will be arranged, details of which
you will be notified.

Yours sincerely

SACG Invite Letter - English
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