
 
 
 
 
 
 
 
 
 
Dear Parent, 
 
             The teachers would like to invite you to a Parents’ Evening  
on ……./……/….. This will be an opportunity for you to see your child’s work, 
read your child’s yearly report, and discuss progress with the class teacher. 
In order to prevent too long a wait, the teachers would like to use an 
appointment system. Please tick the half-hour intervals in which you would 
like an appointment. The teachers will try and keep within that time selection. 
As the whole school will be open on the evening, please indicate, if you have 
other children whose teachers you would like to see. 
I will also be available to see parents on that evening. 
 
Yours sincerely, 
 
 
 
Headteacher 
 
 
Please tick the sessions when you are available and return this half of the 
form to your child’s teacher. 
 
3.30  -   4.00                                      6.00 – 6.30                             
4.00  -   4.30                                      6.30 – 7.00 
4.30 -  5.00                                       7.00 – 7.30 
5.00 -   5.30                                       7.30 – 8.00 
5.30 -  6.00 
 
Other children in school  
 
Name……………………………..  Class …………………………… 
 
Name……………………………..  Class …………………………… 
 
Signed ………………………….. Child’s Name ……………………. 
 
Dear ………………………………………… 
Your appointment to discuss your child’s progress will be at ………… on 
_____/________/_________ 
 
Signed ……………………………. Class Teacher  

Parents evening 



Parents evening 

 
 
 
 
 
 
 
Kính göûi Phuï huynh, 
 

 Caùc giaùo vieân xin môøi quí vò ñeán buoåi Hoïp toái Phuï huynh (Parents Evening) vaøo 
............/ ............/ ............. Ñaây laø cô hoäi ñeå quí vò bieát vieäc hoïc cuûa con mình, ñoïc baùo 
caùo hoïc vaán haøng naêm cuûa con mình vaø thaûo luaän söï tieán trieån vôùi giaùo vieân lôùp. 
Ñeå traùnh vieäc ñôïi quaù laâu, caùc giaùo vieân duøng moät phöông thöùc heïn. Xin ñaùnh daáu 
khoaûng caùch nöûa tieáng maø quí vò muoán heïn. Caùc giaùo vieân seõ coá gaéng vaø giöõ trong voøng 
thôøi gian ñöôïc choïn. 
Toaøn boä tröôøng seõ môû vaøo buoåi toái ñoù, xin cho bieát neáu quí vò muoán gaëp caùc giaùo vieân 
cuûa ñöùa con khaùc. 
Toâi cuõng seõ saün saøng gaëp phuï huynh vaøo buoåi toái ñoù.  

Traân troïng, 
 
 
 

Hieäu tröôûng 
 

Xin ñaùnh daáu buoåi thôøi gian quí vò coù theå gaëp vaø göûi laïi nöûa maãu ñôn naøy cho giaùo vieân 
con quí vò. 

 

3.30 – 4.00    6.00 – 6.30 
4.00 – 4.30    6.30 – 7.00 
4.30 – 5.00    7.00 – 7.30 
5.00 – 5.30    7.30 – 8.00 
5.30 – 6.00 
 

Caùc ñöùa con khaùc trong tröôøng. 
 

Teân ........................................... Lôùp ..........................................  
 

Teân ........................................... Lôùp .......................................... 
 

Kyù teân ....................................... Teân Hoïc sinh ............................ 
 
Kính göûi .................................... 
 

Buoåi heïn thaûo luaän veà tieán trieån cuûa con quí vò seõ vaøo luùc ...................... vaøo 
___________ / ___________/ _____________. 
 

Kyù teân ....................................................... Giaùo vieân lôùp 
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