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OFFICIAL WARNING LETTER 
EDUCATION ACT 1996 
CHILDREN ACT 1989 

 
Dear ……………………………. 
 
The very irregular attendance and punctuality of your child, ………………………………, a 
registered pupil at, ………………………………………, has been reported to the Local Authority. A 
parent or carer’s duty is to ensure that their children attend school regularly is outlined in Section 7 
of the Education Act 1996, which states that “the parent of every child of compulsory school age 
shall cause him to receive efficient full-time education suitable to his age, ability and aptitude and 
to any special educational needs he may have either by regular attendance at school or 
otherwise”. 
 
The absence and lateness have been confirmed as being contrary to the provisions of this act. I 
must therefore warn you that unless there is an immediate and sustained improvement in 
……………………………………………….'s attendance & punctuality, legal proceedings may be 
instigated against you, as the person with parental responsibility, under Section 444 of the 
Education Act 1996. 
 
Subject to the provisions of these Sections of the Act, any person guilty of an offence shall be 
liable, on summary conviction, to a fine of up to £2,500 (two thousand, five hundred pounds), 
and/or a possibility of imprisonment for up to 3 months. 
 
Under the Police and Criminal Evidence Act 1984, I must therefore inform you that: 
“You do not have to say anything. But it may harm your defence if you do not mention when 
questioned something you later rely on in court. Anything you do say may be given in evidence”. 
 
Application may also be made for ……………………………… to be directed to the Family Court, 
which may result in your child being made the subject of an Education Supervision Order under the 
Children’s Act 1989. Such an order suspends certain parental rights with regard to the education of 
their children. 
 
Yours sincerely 

 
 

 
 ………………………………………………….. 

Officer's Name 
 ………………………………………………….. 

Officer's Designation 

Warning Letter - Attendance & Punctuality 



Warning Letter/Punctuality - Gujarati 
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±ìÔÀòÖ ÇõÖäHëíÞù Õhë 

±õFÝðÀõåÞ ±õ@Ë (ìåZëHëÞõ áÃÖù ÀëÝØù) 1996 
ìÇSÍÿÞ ±õ@Ë (ÚëâÀùÞõ áÃÖù ÀëÝØù) 1989 

                
 
ìÕþÝ  …………………………………………….. 
 
ÖÜëv_ ÚëâÀ ………………………………… Éõ  ……………………………………………………… VÀ>áÜë_ 
ÞùîÔëÝõá ìäzë×a Èõ, ÖõÞí VÀ>áÜë_ èëÉßí ±Þõ çÜÝçßÖë ìäåõ áùÀá ±ù×ùìßËíÞõ ½Hë ÀßäëÜë_ ±ëäí Èõ. ÜëÖë Àõ ìÕÖë ±×äë ÀõßßÞí ÎßÉ 
Èõ Àõ, ±õFÝðÀõåÞ ±õ@Ë 1996Þí ÀáÜ 7Üë_ ÉHëëääëÜë_ ±ëTÝë ÜðÉÚ, ÖõÜÞë_ ÚëâÀù ìÞÝìÜÖ ßíÖõ VÀ>áÜë_ èëÉßí ±ëÕõ , ÉõÜë_ ÉHëëääëÜë_ 
±ëTÝð_ Èõ Àõ, ÒÒVÀ>áÞí ªÜßÞë ØßõÀ ÚëâÀÞë ÜëÖë Àõ ìÕÖë±õ ÚëâÀÞõ ÖõÞí ªÜß, ZëÜÖë ±Þõ ÝùBÝÖëÞõ ±ÞðwÕ èùÝ ÖõÜÉ ÖõÞõ ÀØëÇ èù´ 
åÀõ Öõäí Àù´ Âëç åöZëìHëÀ ÉwßÖù ±Þðçëß VÀ>áÜë_ ìÞÝìÜÖ èëÉßí ÜëßÎÖõ ±×äë Úí° Àù´ ßíÖõ Õñßë çÜÝÞð_ ÀëÝýZëÜ ìåZëHë ±Õëääð_.ÓÓÓ  
 
±ë ÀëÝØëÜë_ ÉHëëääëÜë_ ±ëäõáí ½õÃäë´ ±Þðçëß ÖÜëßë ÚëâÀÞí ÃõßèëÉßí ±Þõ VÀ>áÜë_ ÜùÍë ±ëääëÞð_ ÕþÜëHë ÝùBÝ Þìè 
èùäëÞí ÕðãWË ÀßäëÜë_ ±ëäí Èõ. ±õËáë ÜëËõ Üëßõ ÖÜÞõ ÇõÖäHëí ±ëÕäí É ½õ´±õ Àõ, ½õ ………….......................... Þí 
èëÉßíÜë_ ÖëIÀëìáÀ çðÔëßù Þìè ÀßäëÜë_ ±ëïäõ ±Þõ Öõ çðÔëßù Çëáð Þìè ßèõ, Öù ÜëÖë Àõ ìÕÖë ÖßíÀõÞí ÉäëÚØëßí ÔßëäÞëß 
TÝã@Ö ÖßíÀõ ÖÜëßí çëÜõ ±õFÝðÀõåÞ ±õ@Ë 1996Þí ÀáÜ 444 èõÌâ ÀëÞñÞí ÕÃáë_ áõäëÞí ÀëÝýäëèí åw ÀßäëÜë_ ±ëäí åÀõ.  
 
±ë ±õ@ËÞí ÀáÜùÞí ½õÃäë´Þõ ±ÔíÞ, Éõ Àù´ ÕHë TÝã@Ö ±ë ÃðÞë ÜëËõ ÃðÞõÃëß Ìßõ Öõ±ù Öõ ÃðÞù Õðßäëß ×Ýõ £2,500 (Úõ 
è½ß Õë_Ççù ÕëµLÍ) çðÔíÞù ØoÍ, ±Þõ/±×äë 3 ÜìèÞë çðÔíÞí ç_ÛìäÖ Éõá ç½ ÛùÃääë ÜëËõ ÉäëÚØëß Ìßåõ.   
 
Õùáíç ±õLÍ ì¿ìÜÞá ±õìäÍLç ±õ@Ë 1984 èõÌâ, ±õËáë ÜëËõ Üëßõ ÖÜÞõ ±ë ÉHëëääð_ Éwßí ÚÞõ ÈõÑ 
ÒÒÖÜëßõ Àåð_ Àèõäð_ Éwßí Þ×í. Õß_Öð FÝëßõ ÖÜÞõ Àù´ Õþ‘ ÕñÈäëÜë_ ±ëäõ IÝëßõ ½õ ÖÜõ ÖõÞù ÉäëÚ Þìè ±ëÕù, ±Þõ ÚëØÜë_ 
ÀùËóÜë_ ÖÜõ ÖõÞí µÕß ±ëÔëß ßëÂåù Öù ÖõÞë×í ÖÜëßë ÚÇëäÞõ Þð@çëÞ ×´ åÀõ. ÖÜõ Éõ Ào´ ÕHë Àèõåù ÖõÞõ Õðßëäë ÖßíÀõ 
±ëÕäëÜë_ ±ëäí åÀõ.ÓÓ 
 
……………………………………………. ……..Þë ÚëßëÜë_ ÖõÞõ ÎõìÜìá ÀùËó Õëçõ ÜùÀáí ±ëÕäë ÜëËõÞí ±ß° 
ÀßäëÜë_ ÕHë ±ëäí åÀõ, ÉõÞë ÕìßHëëÜõ ÖÜëv_ ÚëâÀ ìÇSÍÿLç ±õ@Ë 1989 èõÌâ ±õFÝðÀõåÞ çðÕßìä{Þ ±ùÍóßÞõ Õëhë ÚÞåõ. 
±ëäù ±ùÍóß (ÀëÞñÞí èðÀÜ) ÀßäëÜë_ ±ëääë×í ÕùÖëÞë_ ÚëâÀùÞë ç_Ú_ÔÜë_ ÜëÖë Àõ ìÕÖë ÖßíÀõÞë ÀõËáëÀ èÀù ßØÚëÖá ×´ ½Ý 
Èõ. 
              
              
±ëÕÞë çxØÝí 
 
 
 
……………………………………………….. 
 
……………………………………………….. 
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