
 
 

 
 

Account Ref:…………………………………. 
 

      Date: …………………………………. 
 
 

 
……………………………………………. 
 
……………………………………………. 
 
……………………………………………. 
 
……………………………………………. 
 
……………………………………………. 
 
. 
 
 
 
Dear …………………………………………… 
 
Re: Arrears of  (………………………………) 
 
I write to advise you that your rent / service charge account is in arrears.  
 
Could you please clear the debt or contact me to discuss this as I may be able to 
help. 
 
My contact details are:  ………………………………………………………………. 
 
    ………………………………………………………………. 
 
Please let me know if you need an interpreter. ………………………………………….. 
 
 
 
Yours sincerely, 
 
 
 
 
 
………………………………………………………….. 
 
………………………………………………………….. 
 
 
 
 
 

Debt letter 



 
 
 
 

Account Ref:…………………………………. 
 

      Date: …………………………………. 
 
 

 
……………………………………………. 
 
……………………………………………. 
 
……………………………………………. 
 
……………………………………………. 
 
……………………………………………. 
 
md;Gs;s ………………………………………………… 
 
tplak;: nrYj;jNtz;ba njhif 
 
cq;fSila thlif / Nritf;fl;lzk; nrYj;jg;glNtz;bAs;sJ vd;gij mwptpg;gjw;fhf 
vOJfpNwd;. 
 
jaTnra;J nrYj;jNtz;ba njhifiar; nrYj;jTk; my;yJ VjhtJ cjtp vd;dhy; nra;aKbAkh 
vd MNyhrpg;gjw;F vd;Dld; njhlu;Gnfhs;sTk;. 
 
vdJ njhlu;G tplaq;fs;: (ngau;)      ………………………………………………… 
 
                    (njhiyNgrp ,yf;fk;) ………………………………………………… 
 
 
 
cq;fSf;F nkhopngau;g;ghsu; Njitg;gl;lhy; vdf;F mwptpf;fTk;. 
 
 
 
cq;fs; cz;ikAs;s  
 
 
 
 
………………………………………………… 
 
………………………………………………… 
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