
 
 

 
 

Account Ref:…………………………………. 
 

      Date: …………………………………. 
 
 

 
……………………………………………. 
 
……………………………………………. 
 
……………………………………………. 
 
……………………………………………. 
 
……………………………………………. 
 
. 
 
 
 
Dear …………………………………………… 
 
Re: Arrears of  (………………………………) 
 
I write to advise you that your rent / service charge account is in arrears.  
 
Could you please clear the debt or contact me to discuss this as I may be able to 
help. 
 
My contact details are:  ………………………………………………………………. 
 
    ………………………………………………………………. 
 
Please let me know if you need an interpreter. ………………………………………….. 
 
 
 
Yours sincerely, 
 
 
 
 
 
………………………………………………………….. 
 
………………………………………………………….. 
 
 
 
 
 

Debt letter 



 
 
 
 

Account Ref:…………………………………. 
 

      Date: …………………………………. 
 
 

 
……………………………………………. 
 
……………………………………………. 
 
……………………………………………. 
 
……………………………………………. 
 
……………………………………………. 
 
 
Stimata (e) …………………………………………………… 
 
In legatura cu: Restante la plata chiriei …………………………….. 
 
Va instiintam ca sunteti restantier la plata chiriei/aveti restante in contul platii 
de inchiriere.  
 
Va rugam sa va achitati datoria sau sa ma contactati in legatura cu aceasta 
deoarece as putea sa va ajut.  
 
Detaliile mele de contact sunt: …………………………………………………… 
 
           …………………………………………………… 
 
Va rog sa ma informati daca aveti nevoie de un interpret de limba.   
 
 
 
Cu stima, 
 
 
 
 
 
…………………………………………………… 
 
…………………………………………………… 
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