
 
  
 
 
 
 
 
       Our Ref: ………………………… 

 
           Date: ………………………… 

 
 
 
 
………………………………………………… 
 
………………………………………………… 
 
………………………………………………… 
 
………………………………………………… 
 
………………………………………………… 
 
………………………………………………… 
 
 
 
Dear  ………………………………………………… 
 
  
We regularly meet with residents to discuss issues of local concern.  Everybody is 
welcome and we encourage you to attend.  
  
Our next meeting is being held at ………………………………………………………… 
  
       on... ………………………………………………………. 
  

  at   …………………………………………………………  
  
For more information about the meeting please contact:    
 
………………………………………………………………………………………………….. 
 
Please let me know if you need an interpreter.  
 
Yours sincerely, 
 
 
 
…………………………………………………………….  
 
……………………………………………………………. [ 
 

Public meeing letter 



 
Account Ref:…………………………………. 

 
      Date: …………………………………. 

 
 

……………………………………………. 
 
……………………………………………. 
 
……………………………………………. 
 
……………………………………………. 
 
……………………………………………. 

 
 
 
 
Kính göûi ………………………………………………. 
 
  
Chuùng toâi thöôøng xuyeân gaëp gôõ caùc cö daân ñeå thaûo luaän veà 
caùc vaán ñeà lieân heä ñeán ñòa phöông. Taát caû moïi ngöôøi ñeàu ñöôïc 
hoan ngheânh ñeán vaø chuùng toâi khuyeán khích quí vò tham döï.  
  
Buoåi hoïp tôùi cuûa chuùng toâi ñöôïc toå chöùc luùc  
       Vaøo ngaøy………………………………………… 
  

  taïi …………………………………………………….  
  
Ñeå coù theâm tin töùc veà buoåi hoïp xin haõy lieân laïc:  
 
……………………………………………………………………………………… 
 
Xin haõy cho toâi bieát neáu quí vò caàn coù moät thoâng dòch vieân.  
 
 
 
Traân troïng, 
 
 
 
 
 
 
 
……………………………………………………………… 
 
……………………………………………………………… 
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