
 
 

 
 

Account Ref:…………………………………. 
 

      Date: …………………………………. 
 
 

 
……………………………………………. 
 
……………………………………………. 
 
……………………………………………. 
 
……………………………………………. 
 
……………………………………………. 
 
. 
 
 
 
Dear …………………………………………… 
 
Re: Arrears of  (………………………………) 
 
I write to advise you that your rent / service charge account is in arrears.  
 
Could you please clear the debt or contact me to discuss this as I may be able to 
help. 
 
My contact details are:  ………………………………………………………………. 
 
    ………………………………………………………………. 
 
Please let me know if you need an interpreter. ………………………………………….. 
 
 
 
Yours sincerely, 
 
 
 
 
 
………………………………………………………….. 
 
………………………………………………………….. 
 
 
 
 
 

Debt letter 



Debt Letter - Hindi 

 

 

 

Account Ref:…………………………………. 
 

      Date: …………………………………. 
 
 

 
……………………………………………. 
 
……………………………………………. 
 
……………………………………………. 
 
……………………………………………. 
 
……………………………………………. 

 
 
 

 
ip˜‚³y‚,……………………………………………………. 
 

s‚&fB‚ƒ: ……………………….. v‚kA b‚v‚kAy‚A Bug‚w‚An‚ 
m‚E° oAp‚v‚kAe y‚h b‚w‚An‚e v‚ek il‚³R p‚Ï‚ il‚³K‚ rhA ò¤& iv‚k³ oAp‚v‚kA iv‚k³rAy‚A/c‚Aj‚ƒ v‚kA K‚Aw‚A ob‚ b‚v‚kAy‚A hAe g‚y‚A hE # 

 

oAp‚ vOkp‚y‚A qs‚ v‚k‹‚ƒ v‚kA Bug‚w‚An‚ v‚kr fe° y‚A muJ‚s‚e s‚mp‚v‚ƒk v‚kir³R v‚Py‚Ae°iv‚k³ hAe s‚v‚kw‚A hE iv‚k³ m‚E° oAp‚v‚kI m‚ff v‚kr 

s‚vU&k #  

 

s‚mp‚v‚ƒk v‚krn‚e v‚ek il‚³R m‚erA iv‚³v‚rM‚ y‚h hE: …………………………………………………… 
 
         ……………………………………………………  
 

y‚if³ oAp‚v‚kAe f£B‚AiS‚³R v‚kI ‹Oårw‚ hAe w‚Ae muJ‚e b‚w‚AR& # 

 

oAp‚v‚ek XuB‚ic‚&³w‚v‚k, 

 
 
 
 
…………………………………………………… 
 
…………………………………………………… 


	Insert Re: 
	 No: 

	Insert name of the client: 
	Insert date of the letter: 
	Insert address of the client line 1: 
	Insert address of the client line 2: 
	Insert address of the client line 3: 
	Insert address of the client line 4: 
	Insert amount: 
	Insert contact details line 1: 
	Insert contact details line 2: 
	Insert name of the officer: 
	Insert officer's job title: 


