Waiting Lists
Newham, Infant, Junior and Primary: Community and Voluntary Controlled Schools

It is a required by law that all school waiting lists are organised in accordance with our published admissions criteria 

This means a child is not just placed at the bottom of the list just because their parent/carer applied for a place at the school after all other children on the list.  

Any child added to the list will always be added in their rightful place on the list.    
A child will automatically be waiting list for their year group at any Newham primary school that their parent/carer has named as a higher preference on their most recent application form than the school that the child has been offered.

This means if a child is offered a place at the school you named as your 3rd preference they will be added to the waiting list of any Newham primary school that they named as their 1st and 2nd preferences.      

Newham primary School waiting lists are cleared on the last school day in July each year – we may not write to remind you.

This means every child’s name will be removed from every list it appeared on. 
If you want your child to be included on the waiting list for the new school year you will need to re-apply.

If your application is received by either your ‘in year’ admission application form or transfer form was received in Pupil Services after 30 June 2009 you child will be included in the waiting list for the new school year if they have been refused a place.  You do not need to re-apply if you sent in your form after 30 June 2009.  

A child will be withdrawn from the waiting list before last school day in July each year if:

· Their parent/carer writes to Pupil Services Section to request that their child is withdrawn from a schools waiting list.

· Their parent/carer submits a fresh application form before new from and you have no longer named the school as one of your preferences.  This means each a parent/carer submits supersedes (replaces) the last one they submitted.  
· They are offered a place by Pupil Services at the school or they have a successful appeal for a place at the school. 
Being on a waiting list for a school does not guarantee that a child will be offered a place at the school in the future.  It means the child will be considered each time a place becomes available in their year group at the school. 
This means it is possible that a child will never be offered a place at a school where they are on the waiting list.
To reapply to be on waiting list for the new academic year the child’s parent/carer must complete a primary school transfer form that must be signed by their child’s current Newham School even if they have been offered a place and the child is not attending. Primary school transfer forms can be collected from any Local Service Centre  or Newham primary school or by calling the Newham Contact Centre on 020 8430 2000.      
You can obtain your child’s current waiting list position for any community or voluntary controlled school from 1st September to the last school day in July by calling the Newham Contact Centre on 020 8430 2000.  For Voluntary Aided Faith schools you must call the school direct. 

