
 
 
 
 
 
 
 
 
 
Dear 
 
We are pleased to tell you that an appointment has been booked for you to see  
 
__________________________ as follows: 
 
Date:  ___________________________________ 
 
Time:  ___________________________________ 
 
Place:  ___________________________________ 
 
Details: ________________________________________________________ 
 
  ________________________________________________________ 
 
Please make sure you bring: ____________________________________________ 
 
Wasted appointments are costly and cause delays for other people.  If you are unable to attend 
this appointment, please make sure you contact us to rearrange another time. Our contact details 
are as follows: 
 
 
 
 
If you require an interpreter/advocate to support you during your appointment, please telephone  
 
____________________ so that we can arrange this for you. 
 
 
If you change your address or phone number, it is very important that you contact us to let us have 
your new details. Otherwise we may send important letters to the wrong address. 
 
We are sorry that we are unable to translate all our correspondence into other languages. If you 
receive other information from us in English, and have trouble understanding, please try to find 
someone to help you as it may be important. 
 
 
Thank you. 
 
 

New Appointment 



 

 
 
 
 
 
 
 
 
md;Gs;s 
 
ePq;fs; .......................................................................................vd;gtiuf; fhz;gjw;F gpd;tUkhW xU epakdnkhd;W 
nra;ag;gl;Ls;sJ vdf; $Wtjpy; ehq;fs; kfpo;r;rpailfpNwhk;.  
 
 
jpfjp:  ..................................................................................... 
 
Neuk;:  ..................................................................................... 
 
,lk;:  .................................................................................... 
 
tpguq;fs;: ....................................................................................................................................................... 
 
  ......................................................................................................................................................  
 
jaTnra;J ePq;fs; nfhz;LtuNtz;baJ: ...................................................................................................... 
 
tPzhf;fg;gl;l epakdq;fs; gzr; nryitAk; VidNahUf;Fj; jhkjq;fisAk; Vw;gLj;Jfpd;wd. ,e;j 
epakdj;Jf;F cq;fshy; tu Kbahtpl;lhy;> ,d;ndhU Neuj;ij xOq;Fnra;aj; jaTnra;J vq;fisj; 
njhlu;Gnfhs;sTk;.  vq;fSila njhlu;G tpguq;fs; gpd;tUkhW: 
 
 
 
....................................................................................................................................... 
 
cq;fspd; epakd Neuj;jpd;NghJ  cq;fSf;F Mjutspf;f xU nkhopngau;g;ghsiu /  
gupe;J NgRgtiu ePq;fs; Ntz;bdhy;>  jaTnra;J njhiyNgrp nra;aTk; 
.......................................................... mg;gbahdhy; ehq;fs; ,jid cq;fSf;fhf xOq;Fnra;ayhk;.  
 
 
cq;fs; Kftupia my;yJ njhiyNgrp ,yf;fj;ij ePq;fs; khw;wpdhy;> cq;fspd; Gjpa tpguq;fis ehq;fs; 
ngWtjw;F ePq;fs; vq;fisj; njhlu;Gnfhs;tJ kpfTk; Kf;fpakhFk;.  ,y;yhtpl;lhy;> Kf;fpakhd fbjq;fis 
ehq;fs; gpioahd Kftupf;F mDg;gf;$Lk;. 
 
vq;fspd; vy;yh njhlu;GfisAk; ehq;fs; Vida nkhopfspy; nkhopngau;f;f KbahjpUg;gijapl;L 
tUe;Jfpd;Nwhk;.  NtW jftiy vq;fsplkpUe;J ePq;fs; Mq;fpyj;jpy; ngw;W mjid tpsq;Ftjpy; 
cq;fSf;Ff; f\;lk; ,Ue;jhy;> mJ Kf;fpakhf ,Uf;ff;$Lkhjyhy;> jaTnra;J cq;fSf;F cjt 
xUtiuf; fhz Kaw;rpf;fTk;.  
 
cq;fSf;F ed;wp 
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