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PLEASE READ THESE GUIDANCE NOTES PRIOR TO THE SUBMISSION OF THIS BUILDING
REGULATION APPLICATION FOR A REGULARISATION APPLICATION

Note 1: Identification of a company
If you are an Unincorporated Body or Association, please give name of the responsible person. If
you are a Corporate Body, please identify your company status e.g. Ltd. Plec.

Note 2: Designated buildings
See the Regulatory Reform (Fire Safety) Order 2005

Note 3: Charges for particular work

VAT is not applicable to the Regularisation Charge

If the work is for the insertion of cavity wall insulation you will be required to supply:

a) the name and type of insulating material to be used

b) whether or not the insulation material is approved by the British Board of Agrément or conforms
to a British Standard specification;

c) whether or not the installer is a person who is the subject of a British Standards Institution
Certificate of Registration or has been approved by the British Board of Agrément for the
insertion of that material.

Charges are required only where installation is not certified to an approved standard, or is

not installed by an approved installer or is not part of a large project.

In the case of building work which involves the provision of hot water storage systems in

relation to which paragraph G3 of Schedule 1 of the Regulations impose requirements, the

following details will be required:

a) the name and type of system to be provided

b) whether or not the system is approved by the British Board of Agrément or British Standards or
alternatively an Approved Body certifying that the system complies and is capable of performing
in a way that satisfies the requirements of Paragraph G3.

¢) whether or not the installer has been approved by the British Board of Agrément or a similar
Approving Body for the provision of that system.

Charges are required where the installation is not part of a larger project and where the

Local Authority carry out an inspection.

Note 4 Charges exemption
Where building work is solely for the use and benefit of a disabled person(s), there is a fee
exemption. Please discuss with the Building Control Division. Also refer to Note 3.

General notes
In the case of an erection or an extension of a building, the application shall be accompanied by:
a) a plan to a scale of not less than 1:1250 showing
i) the size and position of the building, or the building as extended and its relationship to
adjoining boundaries;
ii) the size and position and use of every other building or proposed building within the
boundaries/curtilage of the building above
iii) the width and position of any street on, or within the boundary of the curtilage of the
building or the building as extended
b) particulars of:
i) the provision to be made for the drainage of the building(s) or extension;
i) where Regulations 15 applies (building over a sewer) the precautions that will be
taken in building over the sewer or drain shown on the relevant map of sewers and
iii) if any local enactment applies, the steps to be taken to comply with it.

CHECK LIST BEFORE YOU SUBMIT THIS FORM:

1. Ensure all boxes have been completed

2. Application form must be signed

3. Enclose the correct plan charge (see charge Tables A-C)

4. Attach 2 or 4 plans as appropriate (refer to general notes)

5. All cheques to be crossed and made payable to the ‘London Borough of Newham’.



Please discuss the submission of your application with any member of the Building Control
if you have difficulties in understanding any section.

Street Naming and Numbering - (Postal Addressing)

The Council has a duty under the London Building Acts (Amendment) Act 1939-Part Il to manage
and regulate the postal numbering of properties in the Borough. This is to ensure that there are no
‘duplications', and that emergency services and postal deliveries, etc. are properly managed.
Unless a proper postal address is issued by the Council, residents may have difficulty in obtaining
a credit card / bank account, TV services, etc. There could also be difficulties with supply of
meters, emergency services, bin collections, benefits payments, etc. as the properties may not
appear correctly on the Council's records, the Land Registry, or on the Royal Mail database. The
allocated address is circulated to over 40 internal and external organisations.

Please make early contact with the "Street Naming & Numbering Officer" at

postal.addressing@newham.qgov.uk to ensure that properties are allocated an address before
applying for a gas / electric meter, or before occupation. There are moderate fees for this Service."




