APPLICATION FOR A CHAPERONE LICENSE
"The Licensing Authority must not approve a person as a chaperone unless it is satisfied that the person is suitable and competent..."

(Regulation 15(4) The Children (Performance and Activities) (England) Regulations 2014)

Guidance Notes - Prior to completing the application, please ensure that you have read the application process information and the Chaperone Handbook covering the roles and responsibilities of a chaperone, which are available on our website. 

Please complete all sections and boxes below; where the box is not applicable, please clearly mark it N/A. Applications containing blank responses will be returned to the applicant for completion. If you require assistance with completing the application, please contact the Child Employment Team using the details at the bottom of this form.
Section 1 – Applicant Details
	Surname
	
	Title
(Mr/Mrs/Miss/Ms/Other)
	

	First Name(s)
	

	Known As
	

	Previous Names
	

	Date and Place of Birth
(DD/MM/YYYY)
	

	Telephone Number(s)
	

	Email address
	

	Current Address (inc. Postcode)

	
	Length of time at current address

	

	Address History

If you have been at your current address for less than 5 years, please provide previous address(es) and dates at address to cover the last 5 years.
	

	Do you have any health condition(s) that may have bearing on this application?
(If yes, please provide details)
	


Section 2 – Training & Employment Details
	Current Employer

	

	Address (inc. Postcode)

	

	Type of Work
	

	Do you hold a first aid Qualification?
(If yes, please provide details, including date of qualification)
	

	Have you undertaken Child Protection or Safeguarding Training?

(If yes, please provide details, including date of qualification)

	

	Do you hold a valid UK Driving License?
(if yes, please indicate whether this is a full or provisional license)

	

	Do you hold any Professional Qualifications that may be relevant to the role?

(If yes, please provide details, including date of qualification)

	


Section 3 - Licensing Details 
	Type of License Applied for
(Please indicate whether you are applying to be a Professional (paid) or Voluntary Chaperone. More details on who is eligible to apply for a Voluntary License can be found on our website)
	

	Have you previously been approved as a Licensed Chaperone?

(If yes, please provide details, including license number, issuing Local Authority and dates of the license)

	

	Is this application linked to a Dance or Theatre Group/Society?
(If yes, please provide details of the group and request their completion of the declaration below)
	

	DECLARATION TO BE SIGNED BY PERSON(S) RESPONSIBLE FOR SAFEGUARDING CHILDREN FOR THE GROUP/SOCIETY*
I hereby declare that the above mentioned person:

a) is suitable and competent to exercise proper care and control of a child/children of the age and sex within their control within the permitted ratio (1:12)

b) will not be prevented from carrying out duties towards the child/children in their care by duties/responsibilities towards other children at the place of performance
Signed:

Name:

Position held:

Date:




*This section is only required for applicants whose application is linked to a Dance or Theatre Group/Society.
Section 4 – Referee Details
Please provide details of two responsible persons whom you have known for at least two years and would be prepared to give reference as to your suitability to be a chaperone. At least one of the referees should know you in a professional capacity.
	Referee 1

	Full name
	

	Address (inc. Postcode)
	

	Telephone Number(s)
	

	Email address
	

	Length of time known
	

	How known 
	


	Referee 2

	Full name
	

	Address (inc. Postcode)
	

	Telephone Number(s)
	

	Email address
	

	Length of time known
	

	How known 
	


Section 5 – Local Authority Checks and Criminal Convictions

	Do you give permission for the Local Authority to make necessary checks with Social Care Services to ascertain your suitability to be licensed as a Chaperone?
(If no, please provide reasons why)

	

	Do you have any criminal convictions and/or cautions, pending or otherwise, excluding those spent under the Rehabilitation of Offenders Act 1974?
(If yes, please provide details below)

	

	Details of criminal convictions and/or cautions
(Please include the following information:

1) Date

2) Court/Police Station

3) Offence

4) Result (For Convictions/Cautions)
	


Section 6 – Applicant Declaration
	DECLARATION TO BE SIGNED BY THE APPLICANT
"Any person who knowingly or recklessly makes any false statement in or in connection with an application for a licence ... shall be liable on summary conviction to a fine not exceeding £1,000, or imprisonment for a term not exceeding three months or both."

(Part 11, Section 40, Children and Young Persons Act, 1963)

I hereby declare that the above information is true, to the best of my knowledge. I understand that I would be liable to prosecution if I have wilfully stated in my application anything which I knew to be false or did not believe to be true.
Applicant Signature:                                                                              Date: 
Print Name: 

	Submitting your Application

Please send a copy of your completed application form, a passport style photograph and a copy of the NSPCC training certificate to child.employment@newham.gov.uk



Please send completed application form to: - child.employment@newham.gov.uk

