How to fill in your Application Form for 
Lyle’s Local Fund Grants
These notes will help you to answer our questions  fully.  Please  read  them as you fill in the form. 
We will assess  your application using the  information you provide on the form and any supporting documents.  We will contact you if we are not clear about something.  It is important that you answer all the questions and send us all the information we have requested.

The form is divided into four sections:  

Section A asks for details about your project

Section B is about your project costs

Section C is about monitoring your project

Section D is about your organisation 

Section A: About your project

Question 1 asks for the contact details of your organisation.  The  contact person must be someone who can answer questions about your application.
Question 2 is the summary  of the amount of grant funding you think you will need  to deliver your project.  We will ask for further details in Question 4.
Question 3  

(a)  asks you to state  clearly your project’s objectives. 

(b)  asks for the details of the project activities you will provide with the funding, and how residents will benefit.

(c)& (d) are asking about the number of people who will benefit from your project, particularly those who are residents  of Newham.

Section B: Project Finances

Question 4 – Project Costs  should make clear the realistic level of funding needed for your project and be based  on accurate  costs.  It is unwise to exaggerate your budget in any area, as it will need to be justified. Please attach more detailed information if your budget is particularly complicated.
Question 5 – Income - this should include projected income from any  other sources that will be used for this project. This question also asks what funding you have secured,  or hope to secure towards this project.
Section C – Monitoring your Project
Question 6 asks for specific information about how you will record and monitor the delivery  of activities and outcomes you achieve.
Describe also how you will involve beneficiaries  in planning your activities and find  out what they think of your services.

Question 7 – Equalities & Inclusion

As a grant-awarding body working in partnership with Newham Council, the Tate and Lyle Sugars Company expects that funded groups will demonstrate a commitment to equal opportunities and social inclusion.  You will need to show how your proposed activities will be  open to Newham’s diverse community.
Section D – About your organisation
Questions 8 & 9  ask for information about your not-for-profit organisation and its legal status. Remember to add any relevant registration numbers.
Finishing the Application - please ensure  that the application has been approved by your Trustees and/or your Management/Executive Committee, and that the named person has the authority to submit the completed application. 
Attachments Checklist 
Please submit all documents to lyleslocalfund@newham.gov.uk  
If any document is not available, you may still submit the form, but also explain why the document is unavailable and submit it as quickly as possible.

This grant programme is administered  on behalf of Tate and Lyle Sugars by the London Borough of Newham, at the following address: 

Enquiries to 020 3373 1460
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